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Listed on the next page is a list of Procurement reports that have been tested by AASIS
Support Center staff and determined to hold value for various agency level roles.

You can see demonstrations of these reports on the next few pages of this ASC How To
Guide by attending the ASC Procurement Reporting Labs. Watch the AASIS front page for
announcements of current labs.

Notice that the Procurement roles authorized to run these reports are listed on the attachment
and we expect the security authorizations to be completed by Monday, September 24.

Agencies learning to run reports in AASIS will also find the Generating Reports Pocketbook
a valuable learning aid.  It along with all the reports listed here can be found on the AASIS
web site at: http://www.aasis.dfa.state.ar.us/reports.htm

AASIS Support Center

October, 2001
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TRANSACTION DESCRIPTION REMARKS PROCUREM ENT ROLES PAGE 

ME80FN
Purchasing Documents,  
General Evaluation (PO)

Displays Purchase Orders by document date,  
document type, document category,  purchasing 
document, purchasing group, purchasing 
organization and vendor

Agency Procurement 
Technician, Special ist 
and Managers

4

ME80RN
Purchasing Documents,  
General Evaluation (OA)

Displays Out l ine Agreements by document 
date,  document type, document category,  
purchasing document, purchasing group, 
purchasing organization and vendor

Agency Procurement 
Technician, Special ist 
and Managers

22

M E 5 A
Requisit ion, List Display by 
General Criteria

Displays Requisi t ion by purchasing group, 
material,  required tracking number, account 
assignment,  account category,  c losed 
requisit ions, etc.

Agency Procurement 
Technician, Special ist 
and Managers

42

M E 2 K
Purchase Order, List  Display 
by General Criteria

Displays Purchase Order by cost  center,  
purchasing group/organization, 
delivery/document date,  vendor, material ,  etc.

Agency Procurement 
Technician, Special ist 
and Managers

51

M E 3 K
Outl ine Agreement, List  
Display by General Criteria

Displays Out l ine Agreements according to cost 
center, purchasing group, vendor, etc.

Agency Procurement 
Technician, Special ist 
and Managers

63

M E 4 S
RFQ, List  Display by 
Collective Number

Disp lay RFQ by vendor, purchasing 
group/organization, material, etc.

Agency Procurement 
Technician, Special ist 
and Managers

70

ME2N
Purchasing Document per 
Document Number

Displays Purchasing Document by purchasing 
document, purchasing organizat ion, purchasing 
group, account assignment,  vendor, etc.

Agency Procurement 
Technician, Special ist 
and Managers

81

ME1L
INFO Records, List  Display 
by Vendor

Displays INFO records by vendor, material, 
purchasing organization, etc.

Agency Procurement 
Technician, Special ist 
and Managers

93

M E 1 P
INFO Records, Order Price 
History

Displays INFO records by vendor, material, 
purchasing organization, etc.

Agency Procurement 
Technician, Special ist 
and Managers

98

MCE1
Purchase Order Analysis by 
Pu rchasing Group

Displays Purchase order by purchasing group, 
purchasing organization, vendor, month/year 
and currency.

Agency Procurement 
Technician, Special ist 
and Managers

103
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General Evaluation of a
Purchase Order

ME80FN

AASIS Support Center

October, 2001
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General Evaluation of An Outline
Agreement (OA)

ME80RN

AASIS Support Center

October, 2001
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REQUISITION - LIST DISPLAY
BY GENERAL CRITERIA

ME5A

AASIS Support Center

October, 2001
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Analyses of Purchase Requisitions

AASIS Support Center

October, 2001

You can analyze Purchase Requisitions according to a variety of criteria.

General

• Listing of PR’s by material number, purchasing group, requirement tracking number,
material group.

Account assignment
• Listing of PR’s with a certain account assignment (e.g. by cost center).

Service
• Listing of PR’s by service number.

Requirement tracking number
• Listing of PR’s for a certain requirement tracking number.
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PURCHASE ORDER-
LIST DISPLAY

BY GENERAL CRITERIA

ME2K

AASIS Support Center

October, 2001
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Analyses of Purchase Orders

AASIS Support Center

October, 2001

You can run reports analyzing PO’s according to a variety of criteria.  A number of different analyses are

available in the system:

Listing by

•      Range of material numbers

•      Purchasing group

•      Requirement tracking number

•      Material group

Account assignment

• Listing of PO’s for a given account assignment (e.g. by cost center).

PO number
• Listing of all PO’s within a range of numbers.

Requirement tracking number
• Listing of all purchasing documents created with reference to a series of purchase

requisitions having a certain requirement tracking number.  The analysis shows the
requisitions for which PO’s have already been created.

Vendor/material
• Listing of PO’s created for a particular vendor, material, or material group.
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OUTLINE AGREEMENTS -
LIST DISPLAY

BY GENERAL CRITERIA

ME3K

AASIS Support Center

October, 2001
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Analyses of Outline Agreements

AASIS Support Center

October, 2001

You can analyze outline agreements according to a variety of criteria.  Various analysis

reports are available in the system:

Listing by
•      Range of material numbers

•      Purchasing group

•      Requirement tracking number

•      Material group

Account assignment

• Listing of OA’s for a given account assignment (e.g. by cost center).

Outline agreement number
• Listing of agreements falling within a given range of numbers.

Requirement tracking number
• The analysis Transactions per Requirement Tracking Number also covers OA.

Vendor/material
• Listing of OA’s created for a particular vendor, material, or material group.
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AASIS Support Center

October, 2001

RFQ -  LIST DISPLAY
BY COLLECTIVE NUMBER

ME4S
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Analyses of RFQ’s

AASIS Support Center

October, 2001

You can analyze RFQ’s according to a variety of criteria.

General

•      Listing of RFQ’s by range of material numbers or by purchasing group.

Collective number
•      Listing of all RFQ’s having the specified collective number.

RFQ number
•      Listing of RFQ’s belonging to a certain RFQ number range specified by you.

Requirement tracking number

• Listing of all RFQ’s having the tracking number assigned to a set of purchase
requisitions.

• Shows the requisitions for which RFQ’s have already been entered

Vendor/material
•      Listing of RFQ’s for a vendor, a material, or a material group.
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AASIS Support Center

October, 2001

PURCHASING DOCUMENT
PER DOCUMENT NUMBER

ME2N
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INFO RECORDS
PER VENDOR

ME1L

AASIS Support Center

October, 2001
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PURCHASE ORDER
PRICE HISTORY

ME1P

AASIS Support Center

October, 2001
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PURCHASE ORDER
ANALYSIS

BY
PURCHASING GROUP

MCE1

AASIS Support Center

October, 2001
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Standard Analyses: Purchasing
Information System

AASIS Support Center

October, 2001

The following standard analyses are available in the Purchasing Information System:

Purchasing Group
• This analysis enables direct access to information via the purchasing group.  You might need an answer to the

question: How large is the order value of a purchasing group in relation to a particular vendor?

Vendor
• A vendor analysis is useful if you need direct access to vendor-related data.  You might wish to know, for example,

which materials have been ordered from a particular vendor and in what quantity.

Material Group
• This analysis enables direct access via the material group.  It helps you to answer questions such as: How great is the

number of order items for a material group?

Material
• Use this analysis if you want to access statistical data on a material/materials.  For example, you may need to know

how much of a certain material was ordered.  A possible question on the material analysis might be: How much was
ordered from which material?

Vendor Evaluation
• The vendor evaluation standard analysis enables you to evaluate the data from the vendor evaluation in Purchasing.

This standard analysis allows you to find out whether a certain vendor delivers material on time and in the correct
quantity required.  The key figures that can be evaluated are the scores for the criteria: quantity reliability, on-time
delivery performance, deviation from shipping notification (keeping the confirmation date), shipping instructions,
quality audit (is currently not updated).



105

Subsequent Settlement

AASIS Support Center

October, 2001

• You can use the standard analysis for subsequent settlement to optimize your
business processes with regard to arrangements with vendors. You will be able
to detect any discrepancies between income from the current year and the
previous year at an early stage. Final and intermediate settlement results can be
compared with one another, thus enabling you to initiate optimization strategies
before problems occur. You can gain an overview of the vendors with the
highest bonus, for example, or check the distribution of income at plant level.

• The data basis for the standard analysis is provided by data that is updated to
the information structure S015 at the time of invoice receipt for an order (vendor
business volume) or the subsequent settlement of an agreement (income) by
credit memo/billing document.

– You can find further information on the functionality of subsequent
settlement in Purchasing in the document MM-Purchasing Guide
(section "Subsequent Settlement with Respect to Conditions").
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